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General Information 

 

The aim of this guide is to help you use the WebUntis platform and book parents-teachers 
meetings. It explains, in a simple and detailed manner, how to access the platform, check 
availability and book your appointments online. Parents-teachers meetings facilitate 
communication between parents and teachers, ensuring regular and effective monitoring of 
each pupil. 
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Pupil registration 

Dear pupils, 

You can log in to LPEM’s WebUntis using the following link in your browser (Edge, Firefox, 
Chrome, etc.). 

 
To log in, select field (1) – IAM in Figure 1. 

https://lpem.webuntis.com/WebUntis/#/basic/login 

 

 

 

 

 

 

 

 

 

Figure 1: WebUntis – Log in 

 
 

 

 

 

 

 

 

 

 

 

Figure 2: IAM – Log in 
 

https://lpem.webuntis.com/WebUntis/#/basic/login
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Parent registration 

Dear parents, you can log in to LPEM’s WebUntis via your browser (Edge, Firefox, Chrome, 
etc.) using the link below as soon as the school provides you with an account. Please also 
check your SPAM or junk mail folder regularly, as emails sent by the school office regarding 
WebUntis may sometimes end up there. 

https://lpem.webuntis.com/WebUntis/#/basic/login 

   
 

 

 

 

 

 

 

 

 

Figure 3: Parent login 
 

 

 

   

  

 

 

 

 

 

 

 

When you log in for the first time, WebUntis will ask you to create a new password. 

The following instructions are the same for pupils and parents. However, the school 
administration may send separate messages to pupils and parents via WebUntis. 

If you have more than one child enrolled at our school, a separate parent account will 
be created for each child. 

https://lpem.webuntis.com/WebUntis/#/basic/login
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Creating profiles 
After logging in for the first time, complete your profile. To do this, first select the profile name 
(3). Then, enter your email address:  

Pupils: enter your school email address ending in @school.lu.                               
(This usually consists of the first three letters of your surname, the first two letters of 
your first name, three digits and the suffix @school.lu.) 

Parents: enter your personal email address* 

*Please note: the email address must be the same as the one provided to the school 
administration. 

 

(4).      Then tick the following options:  

Be notified by email of new messages.  

  Receive notifications from the task and ticket system. 

Finish by clicking Save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 4: WebUntis – profile 
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Link to the mobile app 
To link the Untis Mobile app to the school system, follow these steps: 

1. Install the Untis Mobile app from the App Store or Google Play. Download links are also 
available in the login area (Figure 1). 

2. Back in your browser, open the sub-menu, 

Open Access 

then click on                           ↓ 

(5) Display. 

3. Next, open the Untis Mobile app, select ‘Log in with QR code’ and then scan the QR 
code displayed in your browser on your computer using the app.  

(This is not the same QR code as the one shown in Figure 5). 

4. From this screen, you can also unpair your device from the WebUntis service if 
necessary. 

 

Figure 5: Link 
 

 

 

Changing schools 

If WebUntis has already been used on a smartphone or tablet at another school, it is important 
to log out of that school’s WebUntis portal first. To do this, select (5 – Log out of devices). You 
can then log in to the LPEM portal and continue with the setup. 
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Timetable 
The main features are available in both the app and the web browser. However, the web 
browser offers more features. 

 

 

 

In the menu on the left, select ‘My timetable’. 

The timetable for the selected week will be displayed. Then click on the cogwheel icon in the 
top-left corner and select (7) – Abwesenheiten (absences). Absences will then appear in red. 
In Figure 6, the student in class 1TPMGI is late (VTT) on Tuesday for the AUTOM1 lesson. 
He/she was absent on Thursday and Friday. 

 

 

 

 

 

 

Figure 6: Timetable 
 

Exam dates and the practical training period for vocational training are added throughout the 
year. The various events are colour-coded as follows:  Exams  yellow; School holidays  
blue; Supervision, room changes, events  purple; Cancelled lessons  grey and crossed 
out. 

 

  

 

Figure 7: Exam dates 
 

 

 
 

 

The information displayed in WebUntis is always authoritative. Particularly at the start of a 
new academic year, the timetable and allocated classrooms may still be subject to change. 
Check the timetable before each lesson. 
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Absences 
In the menu 

Absences 

all absences can be tracked. 

Any absence must be reported to the school before 9.00 am, by telephone or email. 
 

Dommeldange / Tel: 43 90 61 - 1 
absences.dommeldange@lpem.lu 

 
Differdange / Tel: 43 90 61 - 7200 

absences.differdange@lpem.lu 
 
  Figure 8 provides an overview of absences. There are three possible statuses: 

- unexcused (no justification provided or justification not accepted). 

- excused 

- ? (status still pending. The form tutor is awaiting submission of supporting 
documentation or has not yet processed the documentation received). 

The handling of unexcused absences and the resulting consequences are determined by the 
form tutor, in accordance with the regulations in force. 

In principle, all absences should appear in green in this section. 

 

 

 

 

 

Figure 8: Absences 

 
 

 

 

 

mailto:absences.dommeldange@lpem.lu
mailto:absences.differdange@lpem.lu
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Homework 
Homework, once entered by the teacher, appears in the mobile app as a dot in the relevant 
subject. In the browser, it can be accessed via the menu. 

Homework 

where they can be viewed and tracked. Homework that has already been completed is shown 
in green, whilst upcoming or outstanding homework appears in orange. 

 

 

 

 

 

 

 
 

Figure 9: Homework 

 

The most important information can also be viewed in a weekly overview in the menu. 

Overview 

 

 

 

 

 

 
 

Figure 10: Overview 
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Introduction 
 
As part of monitoring pupils’ progress, meetings with parents are organised throughout the 
school year. For the lower years, which operate on a termly basis, an initial meeting takes 
place in November, halfway through the term, with the form tutors and subject teachers for 
classes CLIJAA-EN, ACCU, 7G, 7G-FR, 6G, 6G-FR, 5G and 5AD. For the upper years, which 
operate on a semester basis, a meeting is also organised with the teachers of the DP1, 4TP 
and 4GIG classes. At this time, parents can choose up to four appointment slots. 

A second meeting is held in February, exclusively for the lower year classes (CLIJAA-EN, 
ACCU, 7G, 7G-FR, 6G, 6G-FR, 5G and 5AD). The meetings take place exclusively with the 
form tutors. On this occasion, only one appointment may be booked per parent. For the upper 
classes, which operate on a semester basis, details of meetings with parents are 
communicated separately. Parents wishing to attend these meetings are invited to register 
using the form provided for this purpose. 

 
Screen overview: 
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Login for the ‘WebUntis Parents-Teachers Meeting Day’ 
 

To access WebUntis, parents must log in using their IAM username and password, which they 
received on the first school day. They can also log in directly via their mobile phone, tablet or 
computer. 
 
 

Access to the ‘Parents-Teachers Meeting Day’ module 
 

As soon as the booking period opens, a 
‘Parents’ Day’ pop-up will appear on the 
home page after logging in. The date of the 
meeting is shown there.  

 
 
 

 
 

Viewing teachers  starting the process 
 
 

This list shows the teacher with the pupil’s relevant subject. 
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Selecting appointments booking appointments 
 

Here is the table available to you before booking your appointments. 
You can book a slot by clicking on the relevant cell. 

 
 

 
 
 
 
 
 
 
 

 
 

 

 

My appointments confirming your selection 

 

 

 

After selecting your appointment(s), 
don’t forget to click on ‘Done’ to 
confirm your selection. 
 
 
 

 
You will then be able to download the PDF from the main menu. 

 
 
 
 

We recommend that you print this document or save it on your mobile phone. It will 
tell you the time, room and teacher for each of your appointments on Parents’ Day. 
If you need any help or further information, please contact the relevant secretariat. 
 
 
We recommend that you print this document or save it on your phone. It will provide you with 
the time, room and teacher for each of your appointments during Parents-Teachers Meeting 
Day. For any assistance or further information, please contact the relevant school secretariat. 
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Dommeldange site 
50, rue de Beggen 

L-1220 Luxembourg 

secretariat.dommeldange@lpem.lu 
secretariat.differdange@lpem.lu 

www.lpem.lu 

Differdange site 
51, rue Emile Mark 
L-4620 Differdange 

 

mailto:secretariat.dommeldange@lpem.lu
mailto:secretariat.differdange@lpem.lu
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